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1. INTRODUCTION  
This policy is underpinned by the Statement of Vision, Values and Faith and should be read in 

the context of that statement. The Admissions Policy explains how the college manages the 

admissions process. The policy and statement are available on the Colleg e website, 

www.waverleyabbeycollege.ac.uk . 

The Waverley Abbey College (WAC) Admissions Policy has been written with reference to the 

QAA UK Quality Code for Higher Education Advice and Guidance, the WAC Access and 

Participation Plan and the relevant admissions policies for the universities with whi ch we work.  

The primary aim of this document is to assist WAC in delivering an exceptional student 

experience in all aspects of a student’s relationship with the College and so, in turn, help deliver 

the vision and mission of the College.  

  2. PRINCIPLES  
Waverley Abbey College encourages applications from all those with potential to do well at 

College , whatever their background. Our values include a belief in the power of education to 

transform lives and communities, a commitment to encouraging the personal potential of 

individuals and a passion for the highest quality of education and scholarship. We attract 

students from a wide range of social and ethnic backgrounds and have a strong record of 

success in student retention and employment.  We are therefore committed to:  

• operating a non -discriminatory policy towards students and ensuring students receive 

equal treatment, irrespective of gender, age, ethnicity, culture, class, sexuality, disability, 

religion or belief  

• minimising barriers to applicants and creating a balanced and diverse student body  

• widening access among under -represented groups  

• using reliable selection methods to admit students with the potential to do well in their 

chosen course of study  

• using admissions practices that are consistent, transparent and fair  

• securing a good match between the current achievements and potential of applicants 

and the demands of programmes  

• providing accurate & easily understood information to applicants in an accessible format  

• monitoring and reviewing policies and procedures.  

http://www.waverleyabbeycollege.ac.uk/
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3.THE APPLICATION PROCESS  
3.1. Waverley Abbey College accepts applications for undergraduate and postgraduate 

programmes directly from applicants (we do not use the UCAS system). Information about 
the programmes offered at the College, application forms and dates and fees, open day s, 
can be found on the College website: www.waverleyabbeycollege.ac.uk . 

3.2. Please refer to our website for e ach programme for details on residency and nationality  
requirements.   

3.4. For each applicant, irrespective of the point of entry into the programme and past 
experience, Waverley Abbey College takes up references and  conducts an interview  
( depending on programme ) .  

3.5. When all the supporting documents and references have been supplied, applicants will be 
invited for interview , (where required) . Applicants are  advised to include all required 
documents with their online application so as not to delay its progress.  

3.6. All applications that are submitted before the application deadline (the date is published 
on the College website) will be considered in reference to the criteria in this policy.  

3.7. Applications submitted after the deadline date may be considered, depending on the 
availability of places, and applicants may be given the option of being placed on the waiting 
list. There may be a late  application  fee.  

3.8. All personal information offered by an applicant is held as confidential and with access 
restricted to those involved directly with the admissions process.  

 

4. EQUAL OPPORTUNI TY   
4.1. Waverley Abbey College is dedicated to operating a non -discriminatory policy towards 

students and is committed to ensuring students receive equal treatment, irrespective of 
gender, age, ethnicity, culture, class, sexuality, disability, religion or bel ief.  

4.2. The College makes admissions solely on merit and does not discriminate against individuals 
on any of the above -mentioned grounds.  

4.3. Applicants with a disability or impairment are encouraged to disclose this in their 
application. The College will give an assessment of any reasonable adjustments that might 
be made, so that the applicant can take this into account when deciding wheth er to study at 
Waverley Abbey College. Such information will not be taken into account when making 
admissions decisions, except if there are overriding health and safety concerns, or barriers in 
relation to the professional requirements for an individual p rogramme of study, or where any 
reasonable adjustments cannot be made (for further information please see the Disability 
Policy available on the College website).  

http://www.waverleyabbeycollege.ac.uk/
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5. APPLICANTS WITH CRIMINAL 

CONVICTIONS  
5.1. Applicants with unspent criminal convictions will not necessarily be prevented from gaining 
admission to Waverley Abbey College.  

5.2. An applicant will be required to make a full declaration of all unspent criminal convictions. 
The information provided will be strictly confidential and shared only with the Academic 
Registrar and the Admissions Review Panel. The panel will normally i nclude the Programme 
Leader, the Head of Faculty, and the Academic Registrar.  

5.3. The admissions process for those making a criminal convictions declaration has two stages:  

5.4. Stage 1 – If the applicant meets the normal entry requirements, the application will be 
processed as outlined above and on the same basis as all other applicants, i.e. the applicant 
will be interviewed on the basis of their academic qualifications or life experience 
qualifications.  

5.5. Stage 2 – A separate risk assessment will be carried out by the Admissions Review Panel 
based on the criminal convictions declaration. The panel will seek to exercise a duty of care 
toward the applicant and toward the wider College community.  

5.6. The panel will consider whether the nature of the criminal conviction would prevent the 
applicant from pursuing a placement if it forms an integral part of the programme or 
pursuing the profession to which the chosen programme leads.  

5.7. If the panel decides that an applicant’s conviction would bar them from their chosen 
profession, this will be clearly communicated to the applicant.  

5.8. If the panel decides that the level of risk to the applicant or to the wider College 
community is not acceptable, this will be clearly communicated to the applicant.  

5.9. If the panel decides to admit the applicant, with or without provisos, conditions or checks 
in place, the decision will be communicated to the applicant and the application will be 
proceeded with in the normal way and as outlined in this policy.  

 

6. ENTRY REQUIREMENTS  
6.1. Details of the admissions criteria for individual programmes are published on the College 

website  

6.2. The  College believes that a good level of English language, both spoken and written, is 

important for successful completion of its programmes. Applicants whose first language is not 

English, or who are not educated in the English language, are normally requir ed to have gained 

a minimum grade of 6.5 (with minimum 6.0 in all components) in the IELTS Academic test or 

equivalent other tests. Applicants will be required to supply evidence of their achievement. 
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Applicants may be required to sit a short paper in order to demonstrate their written English 

language skills.  

6. 3 . Allowance may be made for an applicant with mitigating circumstances that have had a 

detrimental and unavoidable effect on their previous education. We may decide to offer a 

place to such an applicant if we consider that they have the potential to do wel l at the College  

(depending on the validating university ’s regulations) . 

6. 4 . Applicants who have non -standard qualifications, or who wish to have work or life 

experience taken into consideration are welcome to apply. Applications will be considered on 

an individual basis in line with this Admissions Policy, the entry requirements  of the chosen 

course of study and the validating university’s regulations. We will look at the applicant’s 

potential to benefit from the chosen programme.  

 

7. APPLICATION FOR RECOGNITION OF 

PRIOR LEARNING   
The accreditation process is available for undergraduate programmes and is managed 

according to the following principles:  

7.1.1 Middlesex University is responsible for the academic standards of all academic credit 

awarded in its name.  

7.1.2 The College manages the process of assessing and awarding academic credit for its 

validated programmes in accordance with Middlesex University’s Quality Assurance policies, 

Regulations and Policy for the Accreditation for the Award of Academic Credit.  

7.1.3 The College will assess all applications for credit rigorously in accordance with the 

assessment regulations and applicable policies of Middlesex University. Credit will be awarded 

for demonstrable learning achievement (ie. not time taken).  

7.1.4 The assessment of accreditation will be subject to internal  and / or external  moderation  

(depending on HE level)  and approved by the College  and appropriate external scrutiny.  

7.1.5  Accreditation can lead to the award of specific credit. The award itself does not 

constitute the award of a University qualification but rather credit that can count towards such 

a qualification.  

7.1.6 Specific credit is that which relates to and can count towards the achievement of an 

identified Middlesex University qualification.  
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7.1.7 The award of specific credit provides students with exemption awarded against specific 

modules of the programme and enables students to access the programme at a later stage and 

complete it in less time than it would normally take.  

7.1.8 Specific credit for learning cannot be awarded at a higher level or with a greater number 

of credit points than the general credit rating of the same learning.  

7.1.9 The maximum amount of specific credit that can count towards a Middlesex University 

qualification is defined in the Middlesex University Regulations.  

7.1.10 The Regulations stipulate that the maximum amount of credit which can be counted 

towards a qualification is normally two -thirds of the total required for the qualification. For 

example, 240 credits can be recognised towards the 360 credits required for a Bachelor’s 

degree with honours. However, a programme of study may require that a student undertake 

compulsory modules against which a claim for prior learning may not be made.  

7.1.11 All credit awarded will be certificated. All specific credit used towards an award bearing 

programme will be recorded as part of a student Statement of Results or Transcript  and will be 

ungraded . 

7.1.12 Claimants may appeal against decisions of the Coll ege  in accordance with the College’s 

Admissions Policy or its Student Complaints and Appeals Policy.  

7.1.13  The College will provide advice to support the development of a proposal or claim for 

accreditation and appropriate staff development for those involved in accreditation 

assessment.  

7.1.14  The accreditation proposal or claim remains the responsibility of the proposer/claimant.  

7.2. Types of Accreditation  

There are two types of learning activity, certificated and/or experiential learning (RPL), which 

can be accredited by the College towards a Middlesex University qualification:  

7.2.1.  Prior certificated learning  

Certificated learning includes qualifications or certificates awarded by a university or other 

awarding body as evidence of previously recognised learning that has an established academic 

credit value.  

Where a prior qualification or certificate is not from a recognised awarding body, its 

equivalence to specific learning outcomes will need to be established with reference to UK 

EN IC. Where a qualification or certificate’s credit value cannot be established, the prior learning 

associated with it will require further evidence that can be assessed.  
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7.2.2.  Prior experiential learning  

Academic credit for prior experiential learning and/or work -based learning (that is learning 

that is derived from experience or work) may  also be claimed where appropriate evidence of 

this learning is submitted by the claimant for assessment by the College.  

7.3 . Accreditation of Individual RPL Claims  

Individual RPL claims can include evidence of either certificated and experiential learning or a 

combination of both.  

7.4 . RPL claims  

Individual RPL claims can be considered at the stage of admission to the programme of study 

providing the opportunity for exemption awarded against specific modules of the programme 

to enable students to access the programme at a later stage and complete i t in less time than it 

would normally take.  

Individual RPL claims cannot normally be applied for during a programme of study.  

7.5 . The process for making an individual credit claim with certificated learning:  

Normally an RPL claim for specific credit with certificated learning in relation to a College 

programme of study will be made during the admissions stage.  

Where a claimant/applicant provides evidence of certificated learning, an assessment of the 

certificated learning against the learning outcomes of the programme will be made by the 

relevant Programme Leader or nominee. This assessment will be subject to mo deration by a 

second assessor and where not previously subject to external review at level 5 or above, 

scrutiny by an appropriate External Examiner.  

7.6 . The process for making an individual specific credit claim with experiential and/or work -

based learning:  

RPL claims for specific credit involve a process of identifying, assessing and accrediting 

relevant learning that has been gained through experience (such as employment, work 

experience or volunteering) that can be shown to be equivalent to learning within  the named 

programme or modules.  

Where a claimant/applicant provides evidence of experiential learning, an assessment of the 

experiential learning against the learning outcomes of the programme will be made by the 

relevant Programme Leader or nominee. This assessment will be subject to mo deration by a 

second assessor and where at level 5 or above scrutiny by an appropriate External Examiner.  

The RPL claim will then be considered for approval by the Collaborative Programme 

Accreditation Board with regards to admissions with credit.  
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8. THE SELECTION PROCESS  
8.1. The College makes admissions decisions solely on merit and does not discriminate against 
individuals on race, national origin, gender , age, ethnicity, culture, class, sexuality, disability, 
religion or belief.  

8.2. Applicants are invited to attend an interview  (depending on programme) . During  the 
interview process further information about the programme and its requirements will be 
offered to applicants who will, in turn, have the opportunity to ask questions. The interview  can  
form part of the selection process.  

8.3. The College may use tests as part of the selection or interview process for programmes 
where practical skills and experience are required and where applicant’s qualifications are non -
standard.  

8.4. T he College may set conditions of entry that must be completed by a deadline date which 
will be noted in the offer letter. These will include essay -writing to cover specific knowledge 
areas and may require attendance on an introductory  study skills  course.   

8.5. Admissions decisions are made by the Admissions Office r, based on the entry criteria, the 
personal statement, references, the interview  (if applicable)  and  past and predicted academic 
performance.  

8.6. Admissions decisions are made on the basis of the information that is included in the 
application. The College may withdraw an offer at any stage from an applicant who has made 
false statements or omitted significant information in his/her application . 

8.7. If an application does not contain enough information, we will give the applicant an 
opportunity to provide the missing information before making an admissions decision. 
Otherwise, we may make an offer conditional on the applicant providing the missin g 
information. Once a decision is made on an application, the College will only consider 
additional information at its discretion . 

 

9. DEFERRED APPLICATIONS  
9.1. Applicants may ask to defer their application for one year when they first apply to the 

College by writing to the Admissions Officer after their application has been submitted.  

9.2. Any conditions that are attached to an offer must be fulfilled by 31 August of the year of 
entry.   

9.3. An application or an offer of a place on the programme may not be deferred for more than 
one year. Any further application will follow the normal admissions process as outlined above.  
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10. COMMUNICAT ING  ADMISSIONS 

DECISIONS   
10.1. As soon as a decision on an application is made the Admissions Office r will write to the 
applicant directly with an offer of a place, a deferred place or a refusal – this is normally within 
14 days of the interview date.   

10.2. Applicants who are offered a place on a programme must respond by the date stated in 
the letter and accept the offer online, and in order to secure a place on the programme the 
non -refundable deposit needs to be paid.  

10.3. The conditions that are attached to an offer must be fulfilled by the date on the offer 
letter.   

10.4. All offers are subject to the College entrance requirements and the validating university’s 
regulations.  

 

 

11. CHANGES TO PROGRAMMES  
11.1. From time to time, we may find it necessary to make a change to a programme. This may 
be outside of our control or may be due to an improvement to the programme.  

11.2. We will contact any applicants who are affected by any such decisions as soon as possible. 
In these circumstances, applicants will be entitled to withdraw their application by written 
notice to the College Admissions Office and will be refunded in fu ll for any deposit and fees 
already paid to the College.   
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12 . APPEALS AND COMPLAINTS   
12.1 Waverley Abbey College is committed to handling applications promptly and fairly and in 

line with its Admissions Policy. If an applicant believes the decision is unfair, an appeal may be 

made using the following procedures:  

i. Lodging a formal appeal or complaint: a written appeal or complaint, which 

should include any associated information or documents, should be made to the College 

Academic Registrar, who will consider the complaint, and then respond in writing to the 

applic ant.  

ii. Pursuing a formal appeal or complaint (1): If the applicant is not satisfied or has 

remaining concerns an appeal or complaint may be made in writing to the Programme 

Leader, who will review the Academic Registrar’s report.  

iii.  Pursuing a formal appeal or complaint (2): should the applicant be dissatisfied 

after step ii; the applicant may refer the appeal or complaint directly to the College 

Principal. The College Principal will meet the applicant and carefully consider the 

conc erns raised. A written response will be made to the applicant, copied to the 

validating university, (if applicable) and include contact details for stage iv.  

iv.  Final appeal or complaint: the applicant may make a final appeal or complaint to 

the validating university, if applicable, if they have concerns about the conduct of the 

process set out in steps i – iii above. Dissatisfaction with the outcome of step iii is not 

sufficient grounds for appeal or complaint.  
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